
 
 

Job Announcement 

DIRECTOR OF PHILANTHROPY 
The San Juan Preservation Trust 

 
SUMMARY OF POSITION:   
 
This senior staff position advances the land conservation mission of the San Juan Preservation Trust (SJPT) by 
managing all fundraising and donor cultivation efforts. Primary responsibilities include developing major donor 
and planned giving strategies, coordinating donor strategies and contacts for Executive Director, trustees and 
staff, leading capital campaigns, managing public and private grants, and oversight of membership and annual 
giving programs. This position reports to the Executive Director, supervises one staff member (our Membership 
Director), and requires considerable interaction with a large volunteer Board of Trustees, a professional staff of 
eight, conservation partners, SJPT’s membership, major donors, foundations and granting agencies.  
 
DUTIES AND RESPONSIBILITIES:  
 
Major Donor Program  

 Serve on SJPT’s Major Donor Committee, with responsibility for implementing its initiatives.   

 Provide fundraising leadership for our network of “island committees” representing our island communities. 

 Identify, cultivate, solicit and retain major donors. Convert regular members into major donors.  

 Provide timely cultivation, solicitation, follow-up, data entry and tracking of donors and prospects. 

 Assign donors and prospects to Executive Director, trustees, staff and volunteers, and provide support, goals 
and vigilant oversight. Assume responsibility for a select group of donors. 

 Create special opportunities (events, outings, property tours, etc.) to engage and inspire major donors. 
 
Capital Campaigns 

 Plan and conduct SJPT’s periodic campaigns to acquire special island properties. 

 Create project case statements and budgets, conduct feasibility studies, solicit leadership gifts, manage 
steering committees, and organize both public and private fundraising efforts. 

 Coordinate trustee, staff, and volunteer support in capital campaign efforts. 

 Provide quantitative and qualitative support for SJPT’s project prioritization and selection. 
 
Planned Giving Program 

 Develop, execute and administer SJPT’s planned giving program. 

 Communicate planned giving opportunities at SJPT to tax attorneys and estate planners. 

 Remain informed on the tax benefits of planned giving. Seek education and expertise as needed. 
 
Foundation and Government Agency Funding Opportunities 

 Identify grant opportunities at foundations and public agencies, and coordinate funding requests. 

 Track all gifts, grants and pledges, and provide timely acknowledgments and reports to grantors. 

 Establish and cultivate relationships with private foundations and public granting agencies. 
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Membership Program 

 Provide strategic leadership for SJPT’s membership program.  

 Manage SJPT’s Membership Director to ensure the successful completion of the responsibilities outlined in 
that position description.  

 
Planning and Administration 

 Create, implement and update a comprehensive SJPT Fundraising Plan. 

 Coordinate the efforts of a multi-disciplinary staff and volunteers in fundraising, including donor cultivation 
and solicitation. Manage, support and motivate SJPT’s volunteer “Island Committees.”  

 Participate in SJPT’s annual budgeting process and manage a fundraising program budget.  

 Support the production of external communications materials, including press releases, brochures, 
newsletters, donor updates, web site contributions, social networking and general mailings. 

 Utilize and build our donor database that includes current and potential members, individual donors, 
businesses, foundations, and granting agencies. SJPT uses Blackbaud Raiser’s Edge database. 

 Remain informed on all laws, regulations, and tax benefits that affect charitable giving. 
 
 
QUALIFICATIONS (Knowledge, Skills, and Abilities): 
 

 Bachelors Degree and at least five years of non-profit fundraising experience.   

 Proven success asking for (and closing) major gifts, managing and tracking multiple prospects and 
donors, and building long-term relationships with major donors and foundations.  

 Expert (and current) charitable giving knowledge in the areas of capital campaigns, major gifts and 
planned giving, including a basic understanding of charitable gift planning. 

 Exceptional and demonstrable writing, public speaking, organization, and public relations skills. Strong 
quantitative skills are also required. 

 Experience supervising and motivating fundraising staff and volunteers. 

 PC skills, including database software (we use Blackbaud Raiser’s Edge), MS Office and internet. 

 Exceptional ability to manage multiple tasks; self-starting and pro-active; dedicated to driving projects 
and other assignments to completion. 

 Ability to work independently with confidential information. 

 Ability to work effectively with a broad variety of individuals and political perspectives. 

 Must be willing to work irregular hours – including some weekends - and to travel frequently between 
the islands. Some travel to the Seattle area will also be required. 

 Ideal candidate will be familiar with the people, communities and culture of the San Juan Islands. 
  
ADDITIONAL QUALIFICATIONS:  Candidate must be able to thrive within a small non-profit office environment, 
manage and motivate dispersed fundraising volunteers, possess a strong belief in land conservation, and 
demonstrate a passion for protecting the San Juan Islands. 
 
TIME COMMITMENT:   40 hours/week; will occasionally include evenings and weekends. 
  
COMPENSATION:   Salary, exempt, based on experience. Subject to a 6-month probationary period.  
 
LOCATION:  SJPT staff offices are located in Friday Harbor, WA and Lopez Island, WA.  Considerable travel 
between islands is required. The demands of this position require that the candidate live in the San Juan Islands. 
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ABOUT THE SAN JUAN PRESERVATION TRUST: 
 
Founded in 1979, the San Juan Preservation Trust (www.sjpt.org) is a private, non-profit and membership-
based land trust dedicated to helping people and communities conserve land in the San Juan archipelago. 
Recognized as one of the most successful land trusts in the country, the Preservation Trust has permanently 
protected 270 properties, 32 miles of shoreline, and 13,700 acres on 19 islands, including land now managed as 
public parks, private nature preserves, and working farms and forests.  
 
DEADLINE: 
 
Open until filled.  Initial application screening will take place July 1, 2010. 
 
APPLICATION INSTRUCTIONS:  
 
Please submit resume by email to laurien@sjpt.org (please include “Director of Philanthropy” in the subject 
line), or by regular mail to: 
 

Laurie Naylor, Office Manager 
The San Juan Preservation Trust 

PO Box 327 
Lopez Island, WA 98261 

 

 

 
The San Juan Preservation Trust is an Equal Opportunity Employer 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.sjpt.org/
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